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Reviewing a grant request

Step 1 - The website
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Welcome to ELCA's Grantee Portal

New to the Grants Portal?
Create Your Organizational Profile

Login Now.

Username I

Password

In order to be considered for funding, the first step
s for you to introduce yourself and tell us about
your organization. Please click on the “Create an
account Now” button below to start. You will not be
Sign in able to edit your profile after submission, so please
ensure you have entered accurate information
(including email address) when completing the
registration form

r Cr wort

You will then receive an email notification from the
Foundation with login information, which will give
you access to the portal and our application forms.
Should your funding application be successtul, this
portal will give you access to our reporting
templates.

Create Account Now

Step 2 - The
reviewer portal

After logging in, the reviewer

Reviewing a grant request

Open up an internet browser window. Note that
ELCA GrantMaker works best with Google Chrome.
Type elca.fluxx.io into the address bar and hit
Enter. This is the ELCA GrantMaker homepage.
Users should bookmark this site for easy access. An
email will be sent with login credentials. Type your
user ID in the top login field (1), then your
password. Click the Sign In button. (Note: If you do
not have a user ID or password, please see the
“How to Register” resource available at
ELCA.org/resources/grants.)

Welcome to the Reviewer Portal!

From the Reviewer Portal, you can . . .

portal appears. The Information
section (2) contains basic
details about how to use the
portal as well as relevant ELCA
grants policies. Click on either

 FLUXX

New Reviews or Submitted
Reviews to view and submit your reviews.

Step 3 - Finding a review

Search

Piease read instructions before proceeding.

I you have no conflict:

After clicking on either New or Submitted,

Rodis weteic. Cur tecmnia Sabbatical Grantee

Test Organization
R-1705-00525

Theme 1

Sub Process: Global Sabbatical

L
®S $F Church in America 3

INFORMATION

Assigned Reviewer: John Martin
Status: New

Reviewer Portal

Review Form Type: Regional Desk Review

a list of reviews that fit that description
appears. (3) Use the information provided

to find the review. The search feature at

REQUEST REVIEWS
SN S Short-Term Grantee

Test Organization

R-1705-00438

Theme 1

Sub Process: Short Term Scholarshi

Submitted Reviows

ASSlgned Reviewer: John Martin
Status w

Long-Term Grantee

Test Organization

R-1705-01768

Theme 1

Sub Process: Long Term Scholarshi

Ass-gned Rev:e\ ver: John Martin
Status

Review Form Type: Regional Desk Review

P
Review Form Type: Regional Desk Review

the top will allow you to find specific
reviews. Click on one of the selections to
view or edit.
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Reviewing a grant request

Step 4 - Filling out and submitting a review

A double screen appears with the application on the left side and the review on the right. If this is a new review,
the review screen will be editable by the reviewer, as seen in the image below. There will be a series of fields to
complete. The reviewer may Save (4) and come back at any time and resume working on the review. Click
Submit (5) when complete. Once submitted, a review cannot be edited. If you need to make changes, please
contact the ELCA grant administrator.
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REGIONAL DESK REVIEW
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Rating of applicant
= it th
Sabbatical Grantee seng
Test Organization Rating of
R-1705-00525 - Theme 1 endorsement strength
Global Sabbatical
Amount Requested:

Rating of proposad
post-study
assignment
Status

What are the strengths of this application?

Basic Information

Organization Name: Test Organization
What are the weaknesses of this application?

Location:

Step 5 - Submitted review

Once a review is submitted, it can be viewed by selecting . .
L thc::g:.lv‘::mlc:ﬂ

Submitted Reviews from the panel on the left side of the
page. Immediately after a review is submitted, a small

. . . . N . SI;D ce: Short Term Scholarship

orange box (6) that indicates updates within the section will RS CIRANION Review Form Type: Regional Desk Review
Reviewer Portal Assigned Reviewer: John Martin

Status: New

appear. (This orange box may also appear before a review is
. . . . REQUEST REVIEWS
submitted, if another user has updated a review.) Submitted NGoi Fidcas

Long-Term Grantee

reviews will be available in the Submitted Reviews section S e

Long Term Scholarship
Review Form Type: Regional Desk Review
Assigned Reviewer: John Martin

Status: New

and not in the New Review section.
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