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What’s the Difference?

MEMORIALS

•Address broad policy issues.

•Considered for action every three years by 
the Churchwide Assembly.

RESOLUTIONS

•Have a narrower focus.

•Request consideration or action by the 
churchwide organization or the Church Council.

•Allows a more timely response.



Which Avenue is Best?

SYNOD ASSEMBLY

MEMORIALS are adopted by synod assemblies and 
are forwarded to the Churchwide Assembly. These 

address broad policy issues or programs in the 
churchwide organization.

Which works best for what the writers wish 
to achieve?

SYNOD COUNCIL

RESOLUTIONS are adopted by synod councils and 
are forwarded to the Church Council. Resolutions 

recommend a specific action and may be more time 
sensitive as they can be addressed more quickly.



https://www.elca.org/About/Churchwide/Office-of-the-Secretary/Memorials-and-Resolutions

https://www.elca.org/About/Churchwide/Office-of-the-Secretary/Memorials-and-Resolutions


Resources for Writers
• Office of the Secretary website

• Flowchart

• Guide for Writing a Memorial or Resolution

• When writing a memorial or resolution
• The issue should be necessary to the life and ministry of this church.

• Consider if the Churchwide Assembly, Church Council, churchwide organization, or synod have the 
authority to do what is requested.

• Use noninflammatory and nonargumentative language with straightforward nouns and verbs.

https://www.elca.org/About/Churchwide/Office-of-the-Secretary/Memorials-and-Resolutions


https://www.elca.org/About/Churchwide/Office-of-the-Secretary/Memorials-and-Resolutions


Consider
• Whereas clauses provide background information and 

are not a part of the action. Each clause should state 
a reason for the resolution or memorial.

• Whereas clauses should be used sparingly. It is 
encouraged to submit just the resolved clauses as the 
resolveds contain the action for consideration.

• Resolved clauses must clearly and concisely state the 
desired action:

• What should be done?

• How should it be done?

• Who should do it? (Churchwide Assembly or Church Council)

• When should it be done? (timeline)

Note: All memorials will be examined for potential 
financial and staff implications. A summary of potential 

financial and staff implications will be provided in 
background information to the Churchwide Assembly.

Sample Memorial:



Reference and 
Counsel Committees
Resolutions 
Committees

•Determine if the proposed resolution/memorial is in proper 
format or has deficiencies in content. Ask the writer to 
rewrite it or reconsider proposing it.
• Resolution: RESOLVED that the X Synod Council request the Church Council…

• Memorial: RESOLVED that the X Synod Assembly memorialize the 2022 
Churchwide Assembly…

•A resolution and memorial may not be combined into one action.
• If the request is a broad policy action, rewrite as a memorial.

• If the request is timely and specific, rewrite as a resolution.

•Note: A resolution or memorial can request but cannot direct.



Resources for Reference and Counsel/
Resolutions Committees

• Office of the Secretary website
• Comprehensive document:  “Guidelines for Memorials and Resolutions” (2021 version)

• One-page checklist: “Suggestions for Reference and Counsel Committee or Resolutions Committees”

https://www.elca.org/About/Churchwide/Office-of-the-Secretary/Memorials-and-Resolutions


Report Submission 
Process

•Report of Synod Assembly Actions
• http://bit.ly/sassembly21

• Officer elections and terms

• Memorials to forward to the Churchwide Assembly

• Changes to the synod constitution in accord with †S18.12, †S18.13, 
†S18.21, or †S18.31.

•Report of Synod Council Actions
• http://bit.ly/scactions21

• Resolutions to forward to the Church Council.

• Changes to synod constitution in accord with †S18.31.

http://bit.ly/sassembly21
http://bit.ly/scactions21


Office of the Secretary Resource Persons
•Deacon Sue Rothmeyer, secretary

• Sue.Rothmeyer@elca.org | 1.773.380.2801

•The Rev. Keith Fry, executive, Office of the Secretary administration
• Constitution questions
• Keith.Fry@elca.org | 1.773.380.2809

•Ms. Marit Johnson, manager for official documentation
• Electronic form submissions
• Marit.Johnson@elca.org | 1.773.380.2804

•Ms. Jodi Slattery, executive for governance
• Memorials and resolutions questions
• Jodi.Slattery@elca.org | 1.773.380.2599

mailto:Sue.Rothmeyer@elca.org
mailto:Keith.Fry@elca.org
mailto:Marit.Johnson@elca.org
mailto:Jodi.Slattery@elca.org


Thank you! Blessings on your 2021 synod assemblies.
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